
.	An	early	lease	termination	agreement	is	a	contract	that	allows	a	landlord	and	a	tenant	to	end	a	lease	before	its	original
end	date.	
Both	parties	must	agree	to	the	terms	and	sign	the	agreement.	This	way,	they	can	avoid	any	legal	issues	or	disputes	that
may	arise	from	breaking	the	lease.	The	agreement	may	also	involve	some	compensation	or	consideration	for	the	early
termination.	There	are	different	reasons	why	a	landlord	or	a	tenant	may	want	to	terminate	a	lease	early.	Some	of	them
are:	-	Relocation.	The	tenant	may	need	to	move	to	another	place	for	work	or	education	purposes.	-	Financial	hardship.
The	tenant	may	lose	their	income	or	face	other	financial	difficulties	that	make	it	hard	to	pay	the	rent.	-	Lease	violation.
The	landlord	or	the	tenant	may	breach	the	lease	terms	and	fail	to	fulfill	their	obligations.	-	Military	service.	The	tenant
may	be	deployed	or	relocated	to	another	military	base	for	at	least	90	days	(50	U.S.	Code	§	3955).	-	Domestic	violence.
The	tenant	may	be	a	victim	of	domestic	violence	and	have	the	right	to	end	the	lease	without	penalty	(depending	on	the
state	laws).	If	a	landlord	or	a	tenant	wants	to	terminate	a	lease	early,	they	should	contact	the	other	party	by	phone	or
email	and	explain	the	reason.	They	should	also	provide	evidence	to	support	their	claim,	such	as	a	job	offer	letter,	an
employment	termination	letter,	a	military	order,	or	a	domestic	violence	report.	If	the	party	requesting	termination	has	no
legal	ground,	they	should	offer	a	financial	incentive	to	the	other	party	to	agree	to	the	termination.	Otherwise,	the	other
party	may	not	have	any	motivation	to	cancel	the	lease.	After	reaching	an	agreement,	the	landlord	and	the	tenant	should
write	and	sign	an	early	lease	termination	agreement.	This	document	will	release	them	from	their	lease	obligations	after
the	tenant	moves	out	of	the	property.	The	tenant	should	leave	the	property	in	the	same	condition	as	when	they	moved	in.
If	not,	the	landlord	can	inspect	the	property	and	deduct	any	repair	costs	from	the	security	deposit.	The	tenant	should
also	give	the	landlord	their	new	address	to	receive	any	remaining	security	deposit	amount	from	the	landlord.	Early	Lease
Termination	Agreement	PDF	If	you	are	looking	for	an	early	lease	termination	agreement	PDF,	you	can	download	a	free
template	from	our	website.	This	template	is	customizable	and	easy	to	use.	You	can	fill	in	the	details	of	your	lease,	the
reason	for	termination,	the	terms	of	the	agreement,	and	the	signatures	of	both	parties.	
You	can	also	print	or	email	the	agreement	to	the	other	party.	An	early	lease	termination	agreement	PDF	can	help	you
end	your	lease	smoothly	and	legally.	It	can	also	save	you	time	and	money	by	avoiding	any	potential	conflicts	or	lawsuits.
Download	your	early	lease	termination	agreement	PDF	today	and	get	peace	of	mind.	.	An	early	lease	termination
agreement	pdf	is	a	document	that	allows	a	landlord	and	a	tenant	to	end	their	lease	contract	before	the	original	expiry
date.	It	can	be	used	for	various	reasons,	such	as:	-	The	property	is	no	longer	habitable	due	to	government	action	or
natural	disaster.	-	The	tenant	is	breaking	the	lease	terms	and	the	landlord	agrees	to	let	them	go.	-	The	landlord	or	the
tenant	has	a	personal	or	professional	change	that	requires	them	to	move.	The	agreement	can	benefit	both	parties	in
different	ways,	such	as:	-	The	landlord	can	get	the	property	back	faster	and	avoid	the	hassle	and	cost	of	eviction.	-	The
landlord	can	use	the	agreement	to	settle	any	outstanding	issues	with	the	tenant,	such	as	rent	arrears	or	property
damage.	-	The	tenant	can	avoid	legal	consequences	and	penalties	for	breaking	the	lease.	-	The	tenant	can	move	out	of	an
unsafe	or	unsuitable	property	without	losing	their	security	deposit	or	facing	a	lawsuit.	-	The	tenant	can	accommodate
their	new	circumstances,	such	as	a	new	job,	a	new	relationship,	a	new	pet,	a	new	child,	a	military	deployment,	a	health
problem,	or	a	family	emergency..	Protect	a	Tenant’s	Rental	Record.	A	mutual	agreement	prevents	an	eviction	from
affecting	a	tenant’s	rental	history	and,	if	relevant,	their	rental	subsidies.	

-	Financial	hardship.	The	tenant	may	lose	their	income	or	face	other	financial	difficulties	that	make	it	hard	to	pay	the
rent.	-	Lease	violation.	The	landlord	or	the	tenant	may	breach	the	lease	terms	and	fail	to	fulfill	their	obligations.	-
Military	service.	The	tenant	may	be	deployed	or	relocated	to	another	military	base	for	at	least	90	days	(50	U.S.	Code	§
3955).	-	Domestic	violence.	The	tenant	may	be	a	victim	of	domestic	violence	and	have	the	right	to	end	the	lease	without
penalty	(depending	on	the	state	laws).	If	a	landlord	or	a	tenant	wants	to	terminate	a	lease	early,	they	should	contact	the
other	party	by	phone	or	email	and	explain	the	reason.	They	should	also	provide	evidence	to	support	their	claim,	such	as



a	job	offer	letter,	an	employment	termination	letter,	a	military	order,	or	a	domestic	violence	report.	If	the	party
requesting	termination	has	no	legal	ground,	they	should	offer	a	financial	incentive	to	the	other	party	to	agree	to	the
termination.	
Otherwise,	the	other	party	may	not	have	any	motivation	to	cancel	the	lease.	After	reaching	an	agreement,	the	landlord
and	the	tenant	should	write	and	sign	an	early	lease	termination	agreement.	This	document	will	release	them	from	their
lease	obligations	after	the	tenant	moves	out	of	the	property.	The	tenant	should	leave	the	property	in	the	same	condition
as	when	they	moved	in.	If	not,	the	landlord	can	inspect	the	property	and	deduct	any	repair	costs	from	the	security
deposit.	The	tenant	should	also	give	the	landlord	their	new	address	to	receive	any	remaining	security	deposit	amount
from	the	landlord.	Early	Lease	Termination	Agreement	PDF	If	you	are	looking	for	an	early	lease	termination	agreement
PDF,	you	can	download	a	free	template	from	our	website.	
This	template	is	customizable	and	easy	to	use.	You	can	fill	in	the	details	of	your	lease,	the	reason	for	termination,	the
terms	of	the	agreement,	and	the	signatures	of	both	parties.	You	can	also	print	or	email	the	agreement	to	the	other	party.
An	early	lease	termination	agreement	PDF	can	help	you	end	your	lease	smoothly	and	legally.	It	can	also	save	you	time
and	money	by	avoiding	any	potential	conflicts	or	lawsuits.	Download	your	early	lease	termination	agreement	PDF	today
and	get	peace	of	mind.	.	An	early	lease	termination	agreement	pdf	is	a	document	that	allows	a	landlord	and	a	tenant	to
end	their	lease	contract	before	the	original	expiry	date.	It	can	be	used	for	various	reasons,	such	as:	-	The	property	is	no
longer	habitable	due	to	government	action	or	natural	disaster.	-	The	tenant	is	breaking	the	lease	terms	and	the	landlord
agrees	to	let	them	go.	-	The	landlord	or	the	tenant	has	a	personal	or	professional	change	that	requires	them	to	move.	The
agreement	can	benefit	both	parties	in	different	ways,	such	as:	-	The	landlord	can	get	the	property	back	faster	and	avoid
the	hassle	and	cost	of	eviction.	-	The	landlord	can	use	the	agreement	to	settle	any	outstanding	issues	with	the	tenant,
such	as	rent	arrears	or	property	damage.	-	The	tenant	can	avoid	legal	consequences	and	penalties	for	breaking	the	lease.
-	The	tenant	can	move	out	of	an	unsafe	or	unsuitable	property	without	losing	their	security	deposit	or	facing	a	lawsuit.	-
The	tenant	can	accommodate	their	new	circumstances,	such	as	a	new	job,	a	new	relationship,	a	new	pet,	a	new	child,	a
military	deployment,	a	health	problem,	or	a	family	emergency..	Protect	a	Tenant’s	Rental	Record.	A	mutual	agreement
prevents	an	eviction	from	affecting	a	tenant’s	rental	history	and,	if	relevant,	their	rental	subsidies.	Finding	a	new	rental
after	an	eviction	can	be	hard	for	a	tenant.	

There	are	different	reasons	why	a	landlord	or	a	tenant	may	want	to	terminate	a	lease	early.	Some	of	them	are:	-
Relocation.	The	tenant	may	need	to	move	to	another	place	for	work	or	education	purposes.	-	Financial	hardship.	

The	tenant	may	need	to	move	to	another	place	for	work	or	education	purposes.	-	Financial	hardship.	The	tenant	may	lose



their	income	or	face	other	financial	difficulties	that	make	it	hard	to	pay	the	rent.	-	Lease	violation.	The	landlord	or	the
tenant	may	breach	the	lease	terms	and	fail	to	fulfill	their	obligations.	-	Military	service.	The	tenant	may	be	deployed	or
relocated	to	another	military	base	for	at	least	90	days	(50	U.S.	Code	§	3955).	

There	are	different	reasons	why	a	landlord	or	a	tenant	may	want	to	terminate	a	lease	early.	Some	of	them	are:	-
Relocation.	The	tenant	may	need	to	move	to	another	place	for	work	or	education	purposes.	-	Financial	hardship.	The
tenant	may	lose	their	income	or	face	other	financial	difficulties	that	make	it	hard	to	pay	the	rent.	-	Lease	violation.	The
landlord	or	the	tenant	may	breach	the	lease	terms	and	fail	to	fulfill	their	obligations.	-	Military	service.	The	tenant	may
be	deployed	or	relocated	to	another	military	base	for	at	least	90	days	(50	U.S.	Code	§	3955).	-	Domestic	violence.	The
tenant	may	be	a	victim	of	domestic	violence	and	have	the	right	to	end	the	lease	without	penalty	(depending	on	the	state
laws).	If	a	landlord	or	a	tenant	wants	to	terminate	a	lease	early,	they	should	contact	the	other	party	by	phone	or	email
and	explain	the	reason.	They	should	also	provide	evidence	to	support	their	claim,	such	as	a	job	offer	letter,	an
employment	termination	letter,	a	military	order,	or	a	domestic	violence	report.	If	the	party	requesting	termination	has	no
legal	ground,	they	should	offer	a	financial	incentive	to	the	other	party	to	agree	to	the	termination.	Otherwise,	the	other
party	may	not	have	any	motivation	to	cancel	the	lease.	After	reaching	an	agreement,	the	landlord	and	the	tenant	should
write	and	sign	an	early	lease	termination	agreement.	This	document	will	release	them	from	their	lease	obligations	after
the	tenant	moves	out	of	the	property.	The	tenant	should	leave	the	property	in	the	same	condition	as	when	they	moved	in.

Some	of	them	are:	-	Relocation.	The	tenant	may	need	to	move	to	another	place	for	work	or	education	purposes.	-
Financial	hardship.	The	tenant	may	lose	their	income	or	face	other	financial	difficulties	that	make	it	hard	to	pay	the	rent.
-	Lease	violation.	The	landlord	or	the	tenant	may	breach	the	lease	terms	and	fail	to	fulfill	their	obligations.	-	Military
service.	The	tenant	may	be	deployed	or	relocated	to	another	military	base	for	at	least	90	days	(50	U.S.	Code	§	3955).	-
Domestic	violence.	The	tenant	may	be	a	victim	of	domestic	violence	and	have	the	right	to	end	the	lease	without	penalty
(depending	on	the	state	laws).	If	a	landlord	or	a	tenant	wants	to	terminate	a	lease	early,	they	should	contact	the	other
party	by	phone	or	email	and	explain	the	reason.	They	should	also	provide	evidence	to	support	their	claim,	such	as	a	job
offer	letter,	an	employment	termination	letter,	a	military	order,	or	a	domestic	violence	report.	If	the	party	requesting
termination	has	no	legal	ground,	they	should	offer	a	financial	incentive	to	the	other	party	to	agree	to	the	termination.	
Otherwise,	the	other	party	may	not	have	any	motivation	to	cancel	the	lease.	After	reaching	an	agreement,	the	landlord
and	the	tenant	should	write	and	sign	an	early	lease	termination	agreement.	This	document	will	release	them	from	their
lease	obligations	after	the	tenant	moves	out	of	the	property.	
The	tenant	should	leave	the	property	in	the	same	condition	as	when	they	moved	in.	If	not,	the	landlord	can	inspect	the
property	and	deduct	any	repair	costs	from	the	security	deposit.	
The	tenant	should	also	give	the	landlord	their	new	address	to	receive	any	remaining	security	deposit	amount	from	the
landlord.	Early	Lease	Termination	Agreement	PDF	If	you	are	looking	for	an	early	lease	termination	agreement	PDF,	you
can	download	a	free	template	from	our	website.	This	template	is	customizable	and	easy	to	use.	
You	can	fill	in	the	details	of	your	lease,	the	reason	for	termination,	the	terms	of	the	agreement,	and	the	signatures	of
both	parties.	You	can	also	print	or	email	the	agreement	to	the	other	party.	An	early	lease	termination	agreement	PDF
can	help	you	end	your	lease	smoothly	and	legally.	It	can	also	save	you	time	and	money	by	avoiding	any	potential	conflicts
or	lawsuits.	Download	your	early	lease	termination	agreement	PDF	today	and	get	peace	of	mind.	.	An	early	lease



termination	agreement	pdf	is	a	document	that	allows	a	landlord	and	a	tenant	to	end	their	lease	contract	before	the
original	expiry	date.	It	can	be	used	for	various	reasons,	such	as:	-	The	property	is	no	longer	habitable	due	to	government
action	or	natural	disaster.	-	The	tenant	is	breaking	the	lease	terms	and	the	landlord	agrees	to	let	them	go.	-	The	landlord
or	the	tenant	has	a	personal	or	professional	change	that	requires	them	to	move.	The	agreement	can	benefit	both	parties
in	different	ways,	such	as:	-	The	landlord	can	get	the	property	back	faster	and	avoid	the	hassle	and	cost	of	eviction.	-	The
landlord	can	use	the	agreement	to	settle	any	outstanding	issues	with	the	tenant,	such	as	rent	arrears	or	property
damage.	
-	The	tenant	can	avoid	legal	consequences	and	penalties	for	breaking	the	lease.	-	The	tenant	can	move	out	of	an	unsafe
or	unsuitable	property	without	losing	their	security	deposit	or	facing	a	lawsuit.	-	The	tenant	can	accommodate	their	new
circumstances,	such	as	a	new	job,	a	new	relationship,	a	new	pet,	a	new	child,	a	military	deployment,	a	health	problem,	or
a	family	emergency..	Protect	a	Tenant’s	Rental	Record.	A	mutual	agreement	prevents	an	eviction	from	affecting	a
tenant’s	rental	history	and,	if	relevant,	their	rental	subsidies.	Finding	a	new	rental	after	an	eviction	can	be	hard	for	a
tenant.	Agree	on	a	Move	Out	Date.	A	tenant	may	have	valid	reasons	for	leaving	the	lease	early.	However,	a	specific
move-out	date	can	avoid	future	conflicts	with	the	landlord.	Finalize	Details.	This	may	involve	things	like	a	payment	plan
for	any	debts	or	other	duties	to	be	done	before	ending	the	lease.	How	to	Write	an	Early	Lease	Termination	Agreement
This	agreement	can	vary	depending	on	the	reasons	for	early	termination	and	the	original	lease	terms.	When	writing	the
agreement,	make	sure	it	suits	your	situation	and	any	rules	based	on	your	lease	and	state	law.	Include	the	Original	Lease
Agreement	Most	lease	terms	will	not	be	in	this	agreement.	Landlords	should	attach	the	original	lease	and	mark	any
relevant	sections,	such	as	those	about	early	termination.	Terms	and	Conditions	of	Termination	The	agreement	should	be
clear	and	formal,	and	provide	all	information	needed	to	end	the	lease	properly.	Every	Early	Lease	Termination
Agreement	should	include	these	terms	and	conditions:	Lease	information.	Terms	for	ending	the	lease	agreed	by	both
parties.	Instructions	for	ending	the	lease.	Details	of	the	Property,	Parties	&	Agreement	When	writing	this	agreement,
you	may	include	these	specific	details:	Date.	Landlord’s	name.	Tenant’s	name.	Leased	property	address.	Original	lease
terms.	
Lease	start	date.	Lease	end	date.	Monthly	rent.	
Early	termination	clause,	if	any.	New	lease	end	date.	Security	deposit	and	any	deductions.	Amount	and	schedule	for	any
payments	between	parties.	Any	other	terms	for	the	agreement	(e.g.,	early	termination	fee).	
Mutual	release	from	the	original	lease	terms.	Landlord’s	signature.	Tenant(s)’	signature.	Both	the	.	Both	landlord	and
tenant	need	a	copy	of	the	signed	agreement	to	end	the	lease	early.	What’s	Next?	Tenant	Move	Out	Checklist	The	tenant
should	follow	the	Tenant	Move	Out	Checklist	after	agreeing	to	terminate	the	lease.	The	landlord	should	inspect	the
property	with	the	tenant	before	they	leave.	The	Move	In	Inspection	Checklist	can	help	with	the	Move	Out	Inspection.
Finding	a	New	Tenant	The	landlord	should	start	looking	for	a	new	tenant	as	soon	as	the	current	one	is	leaving.	This
includes	screening	tenants	as	soon	as	possible.	The	landlord	should	also	fix	any	damages	before	the	new	tenant	moves
in.	For	state-specific	information	on	ending	a	lease	early,	click	here.	A	lease	termination	letter	is	a	document	that	lets	a
landlord	or	tenant	end	a	month-to-month	lease	according	to	their	state’s	laws.	Either	party	can	use	this	notice	during	a
tenancy	at	will,	and	the	tenant	will	have	to	leave	the	property	within	a	certain	time.	If	a	tenant	has	a	year-long	lease	and
wants	to	end	it	early,	they	can	write	an	early	lease	termination	letter	to	the	landlord.	Lease	Termination	Letter	–	By
State	Table	of	Contents	What	Is	a	Lease	Termination	Letter?	A	lease	termination	letter	is	a	way	to	end	a	lease	as	a
landlord	or	tenant.	It	is	a	good	idea	to	use	a	lease	termination	letter	even	if	the	lease	does	not	ask	for	written	notice.	
This	can	prevent	future	problems	if	there	is	a	disagreement.	A	lease	termination	letter	can	make	it	clear	when	the
property	will	be	empty.	If	a	landlord	or	tenant	tries	to	end	a	lease	without	a	termination	letter,	the	court	may	not	agree
with	them.	The	law	may	not	support	tenants	who	leave	without	notice	or	landlords	who	end	a	lease	without	proper
notice.	There	are	different	types	of	lease	termination	letters	for	different	situations:	Late	rent	notice:	This	letter	is	from
the	landlord	to	the	tenant.	It	tells	the	tenant	that	they	have	not	paid	the	rent	and	they	have	to	pay	it	right	away.	Eviction
notice:	This	letter	is	from	the	landlord	to	the	tenant.	It	tells	the	tenant	that	they	have	broken	a	rule	in	the	lease
agreement	and	they	have	to	fix	it	or	leave	the	property	within	a	certain	time	(this	may	depend	on	the	state)..	An	early
lease	termination	agreement	pdf	can	help	landlords	and	tenants	end	a	lease	before	the	original	term	expires.	This	article
explains	the	common	reasons	for	terminating	a	lease,	the	state	rules	on	notice	periods,	the	security	deposit	issues,	and
how	to	write	a	lease	termination	letter.	Reasons	for	Terminating	a	Lease	A	landlord	may	want	to	end	a	lease	early	for
reasons	such	as:	-	Selling,	foreclosing,	or	renovating	the	property.	-	Evicting	the	tenant	for	violating	the	lease	terms,
hosting	unauthorized	guests	or	pets,	or	engaging	in	illegal	activity.	-	Losing	the	property	to	the	government	through
eminent	domain.	-	Having	the	property	damaged	by	a	natural	disaster.	A	tenant	may	also	want	to	end	a	lease	early	for
reasons	such	as:	-	Relocating	to	another	city	or	state	or	joining	the	military.	-	Changing	their	living	needs	due	to	pets,
children,	or	other	residents.	
-	Living	in	a	property	that	is	unsafe,	uninhabitable,	or	violates	housing	codes.	-	Dealing	with	a	landlord	who	does	not	fix
appliances	promptly.	Notice	Periods	for	Month-to-Month	Leases	Each	state	has	different	rules	on	how	much	notice	a
landlord	or	tenant	must	give	before	terminating	a	month-to-month	lease.	The	notice	period	can	range	from	7	to	60	days,
depending	on	the	state	and	the	situation.	Security	Deposit	Issues	A	tenant	should	receive	their	full	security	deposit	back
if	they	followed	the	lease	terms	and	left	the	property	clean	and	undamaged.	However,	a	landlord	may	keep	some	or	all	of
the	security	deposit	if	the	tenant:	-	Broke	the	lease	early.	-	Damaged	the	property	beyond	normal	wear	and	tear.	-	Left
the	property	dirty	or	messy.	-	Owed	rent	or	utility	bills.	If	a	landlord	does	not	return	the	security	deposit,	a	tenant	can
send	a	demand	letter	with	evidence	of	their	claim.	If	the	landlord	still	does	not	comply,	the	tenant	may	sue	them	in	small
claims	court.	A	landlord	usually	has	14	to	60	days	to	return	the	security	deposit,	depending	on	the	state	and	the
circumstances.	How	to	Write	a	Lease	Termination	Letter	A	lease	termination	letter	should	be	clear	and	precise.	It	should
include	the	following	information:	-	The	date	of	the	letter	and	the	date	of	the	lease	termination.	-	The	names	and
addresses	of	the	landlord	and	the	tenant.	-	The	address	of	the	property	and	the	lease	term.	-	The	reason	for	the	lease
termination	and	any	relevant	details.	-	The	amount	and	status	of	the	security	deposit	and	any	other	payments	or	charges.
-	The	signature	of	the	landlord	or	the	tenant.	It	is	also	important	to	check	the	local	landlord-tenant	laws	to	make	sure	the
lease	termination	follows	the	legal	requirements..	To	end	your	lease	agreement,	you	need	to	follow	some	steps	and	write
a	lease	termination	letter.	Here	is	how	to	do	it:	Step	1	–	Review	Your	Lease	Agreement’s	Terms	Check	what	kind	of	lease
agreement	you	have	and	what	it	says.	It	should	tell	you	the	rights	and	duties	of	the	landlord	and	the	tenant.	It	should
also	tell	you	how	much	notice	you	need	to	give	to	end	the	lease.	If	not,	follow	your	state’s	laws.	Step	2	–	Identify	the
Parties	Involved	Write	your	name	and	address	and	the	name	and	address	of	the	other	party.	You	can	be	the	landlord	or
the	tenant.	An	example	of	the	“Parties	involved”	section	from	our	Lease	Termination	Letter	Step	3	–	Mention	the
Original	Rental	Agreement	Write	the	date	when	you	and	the	other	party	signed	the	original	lease	agreement	and	the



date	when	the	lease	will	end.	Don’t	forget	to	write	the	address	of	the	property.	An	example	of	the	“Original	rental
agreement”	section	from	our	Lease	Termination	Letter	Step	4	–	Specify	the	Vacate	Date	Write	the	date	when	the	tenant
has	to	leave	the	property.	This	date	can	be	before	or	after	the	lease	term	ends.	An	example	of	the	“Vacate	date”	section
from	our	Lease	Termination	Letter	For	month-to-month	lease	agreements,	the	steps	are	easier,	but	the	landlord	has	to
give	a	fair	notice.	This	notice	is	usually	30	days,	but	some	states	have	different	rules.	The	landlord	or	the	tenant	can	end
the	lease	anytime.	Step	5	–	Explain	the	Reason	for	Termination	To	avoid	legal	problems,	it	is	better	to	write	why	you	are
ending	the	lease.	An	example	of	the	“Reason	for	termination”	section	from	our	Lease	Termination	Letter	Step	6	–	Add	a
Forwarding	Address	Write	where	to	send	mail,	notices,	or	the	security	deposit.	An	example	of	the	“Forwarding	address”
section	from	our	Lease	Termination	Letter	Step	7	–	Proof	of	Service	(Optional)	If	you	are	not	the	one	who	delivers	the
termination	letter,	you	need	a	signed	Affidavit	of	Service.	The	person	who	delivers	the	letter	gives	it	to	the	landlord	or
the	tenant.	This	affidavit	shows	that	the	party	got	the	notice	on	a	certain	date.	An	example	of	the	“Proof	of	service”
section	from	our	Lease	Termination	Letter	I	hope	this	helps	you	with	your	request.	If	you	need	more	assistance,	please
let	me	know.	 .	Lease	Termination	Letter	Template	You	can	use	this	template	to	write	a	lease	termination	letter	for
ending	a	lease	agreement	with	your	tenant	or	landlord.	
Download	the	template	as	a	PDF	or	Word	file	and	customize	it	to	suit	your	needs.	FAQs	When	writing	a	lease	termination
letter,	follow	these	general	rules:	-	Check	for	errors.	Make	sure	the	dates	and	the	grammar/spelling	are	correct.	-	Be
clear.	Explain	why	you	are	terminating	the	lease.	-	Be	prompt.	Send	your	letter	as	soon	as	you	decide	to	end	the	lease
and	give	enough	notice	to	the	other	party.	-	Be	proof.	Use	certified	mail	(USPS)	to	send	your	letter	and	get	a	receipt.	Or
use	a	certificate	of	service	and	get	the	recipient's	signature.


